Training and Skills Database

The easy way to manage all your staff training need  s!

Manage personal details; provision of skills and tr aining; keep track of all staff
inoculations and keep compr ehensive notes and links to all pertinent files in one
easy access database within your EMIR system!
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The Training and Skills Database is an enhancement to our EMIR Standard and Professional
solutions, that allows you to keep on top of your personnel and training issues, and ensuring you
aware of what training is due and for whom, and when skills certification is about to expire or has
expired. Here is a summary of what you can store against each member of your staff:

- You can record Personal details against staff such as their date of birth, home address and
phone number and assign them with a key trade. You can also record when they joined the
company and, should they leave, their actual leaving date.

You can also keep Photo's of the employees, in case you need them for visa's or other
documentation for site access. The photo’s tab can also hold any pictures of staff at awards
days, etc. and also if you take scanned images of their certification, you can store them so that
they are instantly visible in this section.
You can create a list of Skills within your business, together with their duration of
certification/qualification, and link them to their awarding bodies. You can then track the
Training History against each of these skills, and see when the qualification was obtained
and when it will expire. EMIR has several enquiries that will allow you to find out whose
training is due for renewal, who hasn’t been trained in an identified skill, and whose training
has expired.
Similarly, you can define a list of any necessary Inoculations and see a complete History of
when they were last administered, ensuring that you know when they are due to expire, or if
they have already expired. Again, EMIR has enquiries to make sure you stay on top of the
inoculations and make sure staff are always up-to-date.
You can also keep unlimited Notes of any appraisals that have taken place, or any other
general notes you need to make, and link any associated appraisal or training documents onto
the FEiles tab.
There are extensive enquiries available also, to ensure you know:

0 What training is due [within a set period], or has already expired, by skill.

0 Who is qualified to perform a particular task/skill.

0 Who has the necessary Inoculations and who needs a jab!

0 Which employees have which skills [by site].

For more information please contact Solutions in I.T. on 0845 009 4588 or info@solutionsinit.com
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You can record the Personal details you need from address information, date of birth, date joining [and
leaving!], a primary trade and include a photo for good measure! The Photos tab is also a great place to
put scanned images of any certification obtained.
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You can define a list of Skills, along with their period of validity, and any associated training or
certification bodies, and assign them to your staff. By entering the Training History of the skills
obtained and when, EMIR will calculate when training will expire [can be changed by hand] and
through various enquiries will ensure you know whose skills are current, or need refreshing. By
using EMIR you'll never knowingly be under-skilled again!
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You can also create a list of all the Inoculations that staff may need, and assign them to staff
members. By adding their Inoculation History , and the period of validity, EMIR can tell you who
has the necessary inoculations and who needs a booster or an immunisation jab.
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To complete your training picture, you can make unlimited Notes of any training, disciplinary warnings
or appraisal comments on the notes tab. The Files tab is then designed for you to link in any other
documents or associated files to ensure you have all the relevant information to hand when reviewing
training for an employee.
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The easy way to manage all your staff training need  s!

There are extensive enquiries available also, to ensure you know:
What training is due [within a set period], or has already expired, by skill.
Who is qualified to perform a particular task/skill.
Who has the necessary Inoculations and who needs a jab!
Which employees have which skills [by site].
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